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List of Action Verbs
Knowledge

Comprehension

Application

Analysis

Synthesis

Evaluation

define
describe
examine
identify
indicate
know
label
list
match
name
outline
recall
recognize
record
relate
reproduce
restate
select
show
state

choose
cite
convert
defend
describe
detect
discuss
distinguish
estimate
explain
extend
generalize
give examples
identify
infer
locate
paraphrase
predict
recognize
rephrase
report
restate
select
summarize

act
administer
apply
change
collect
compute
construct
control
convert
demonstrate
derive
develop
diagram
discover
employ
estimate
facilitate
generalize
help
illustrate
implement
interpret
manipulate
modify
operate
perform
practice
predict
prepare
present
produce
provide
regulate
schedule
share
show
solve
use

analyze
appraise
assess
break down
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categorize
classify
compare
contrast
debate
deduce
describe
detect
diagram
differentiate
discriminate
distinguish
elicit
examine
extrapolate
identify
illustrate
infer
inspect
question
recognize
reflect
relate
select
solve
sort
systematize
tabulate
test

adapt
arrange
articulate
assemble
collaborate
combine
communicate
compose
consolidate
construct
create
design
develop
devise
establish
explain
formulate
generate
incorporate
initiate
integrate
intervene
justify
manage
modify
organize
plan
predict
prepare
propose
reflect
relate
revise
summarize
synthesize
tell
write

appraise
assess
collaborate
compare
conclude
contrast
criticize
critique
describe
discriminate
estimate
evaluate
explain
interpret
judge
justify
measure
rate
reconsider
reflect
relate
summarize
support
validate
verify
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Worksheet for Designing a Course
Learning Goal

Potential Assessments

Teaching and Learning
Activities

Resources (materials,
people, etc.)

US History, 1865-Present
Course Goals
I. Interpret U.S. history in an international context
II. Explain the effects of high political history on ordinary American life
III. Describe the trajectory of racial relations in the U.S. as contingent and non-linear
IV. Practice the discipline of history as an act of interpretation, rather than the arrangement of facts
Text/Lecture-Centered Syllabus
Week

Topic

Assignment-Centered Syllabus
Week

Assignment

Topic



1

Civil War & Reconstruction

1

Civil War & Reconstruction

2

Labor and Urbanization

2

3

Progressivism

3

4

World War I

4

5

1920s

5

Immigration, Labor, and Race in the Late19th Century
Progressivism: Solutions for American
Cities?
Modernism: New Technologies in War
and at Home
The Great Depression and the New Deal

6

The Great Depression and New Deal

6

7

World War II

7

8

Origins of the Cold War

8

9

BREAK

9

10

1950s culture

10

11

1960s

11

12

Vietnam and Social Movements

12

13

1970s

13

Final essay partial draft

14

Post-Cold War Era

14

Final essay: Changing notions of
American freedom (I, II, III, IV)

15

21st Century

15

16

Review and Final

16

Close-reading of “Ideals of America”
(I, IV)

Short essay: Was the New Deal radical?
(II, III, IV)

World War II: Defining America at Home
and Abroad
The Origins of the Cold War

Midterm
(I, II, III)
BREAK

Midterm and Library Workshop

Annotated bibliography for final essay
(IV)

“The American Dream” in the MidCentury
Vietnam, an Era of Protest, and Changing
American Freedoms
Feminism and Shifting Gender Norms
over the 20th Century
Race in Late 20th-Century America

Final exam
(I, II, III)

BREAK

The U.S. and the World in the Post-Cold
War Era
Immigration, Terrorism, and Economic
Inequality in the 21st Century
Review

Mon.
Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Week 8
Week 9
Week 10
Week 11
Week 12
Week 13
Week 14
Week 15
Week 16

Tues.

Wed.

Thurs.

Fri.

Sat./Sun.

Notre Dame Academic Calendar 2017-2018
Fall 2017
Aug. 22 (Tuesday) – Classes Begin (WEEK 1)
Oct. 14-22 (Saturday-Sunday) – Midsemester Break (WEEK 9)
Nov. 22-26 (Wednesday-Sunday) – Thanksgiving Holiday (WEEK 14)
Dec. 7 (Thursday) – Last Class Day (WEEK 16)
Dec. 11-15 (Monday-Friday) – Final Examinations
Spring 2018
Jan. 16 (Tuesday) – Classes Begin (WEEK 1)
Mar. 10-18 (Saturday-Sunday) – Midsemester Break (WEEK 9)
Mar. 30-Apr. 2 (Friday-Monday) – Easter Holiday (WEEK 11-12)
May 2 (Wednesday) – Last Class Day (WEEK 16)
May 7-11 (Monday-Friday) – Final Examinations

Total number of classes:
MWF – 41 classes
MW – 28 classes
TuTh – 29 classes

Possible Elements of a Syllabus
Contact Info for Instructor (and TA)
 Office hours and location(s)
 Communication – email, listserv, phone, etc.
Course Description/Goals
 Rationale/goals/aims/philosophy
 Teaching and learning strategies
 Assumptions and prerequisites
Student Learning Goals
 “Upon successful completion of this course…”
Materials
 Textbook(s) and/or readings
 Website or other technology
 Supplementary materials and references
 Support – tech help desk, tutoring, writing center, research assistance
Schedule/Calendar
 Assignment due dates
 Exam dates
 Course topics – content outline
Requirements or Responsibilities
 Participation
 Group work
 Major assignments
 Work load – hours per week
Policies
 Attendance and tardiness
 Cheating and plagiarism – honor code
 Missed, late, or incomplete assignments or exams
 Students with disabilities
 Ground rules – conduct, respect, etc.
Grading Info
 How grades are determined, including group work
 Where and how grades are posted
 Grading scale
More
 Contract – returned with a signature
 “Subject to change” statement

Syllabus Construction Worksheet
Contact Info for Instructor (and TA)

Course Description/Goals

Student Learning Goals

Materials

Requirements or Responsibilities

Policies

Grading Info

Other Items

*A list of additional resources can be found on the Kaneb Center website for this workshop*

Suggested Statements for University Policies
Students with Disabilities: It is the policy and practice of The University of Notre Dame to
provide reasonable accommodations for students with properly documented disabilities.
Students who have questions about the Office of Disability Services or who have, or think
they may have, a disability are invited to contact the Office of Disability Services for a
confidential discussion in the Sara Bea Learning Center for Students with Disabilities or by
phone at 574-631-7157. Because the University’s Academic Accommodations Processes
generally require students to request accommodations well in advance of the dates when
they are needed, students who believe they may need an accommodation for this course
are encouraged to contact the Office of Disability Services at their earliest
opportunity. Additional information about Disability Services and the process for
requesting accommodations can be found at disabilityservices.nd.edu.

Inclusiveness: The University of Notre Dame is committed to social justice. I share that
commitment and strive to maintain a positive learning environment based on open
communication, mutual respect, and non-discrimination. In this class we will not
discriminate on the basis of race, sex, age, economic class, disability, veteran status,
religion, sexual orientation, color or national origin. Any suggestions as to how to further
such a positive and open environment will be appreciated and given serious consideration.

Technology Excuses: This course relies heavily on access to computers, specific software,
and the Internet. At some point during the semester you WILL have a problem with
technology: your laptop will crash, a file will become corrupted, a server will go down, or
something else will occur. These are facts of life, not emergencies. Technology problems
will not normally be accepted as excuses for unfinished work. Count on “stuff” happening
and protect yourself by doing the following:
 Plan ahead – start early, particularly if scarce resources are required
 Save work often – at least every ten minutes
 Make regular backups of files in a different location from the originals
 Save drafts of work at multiple stages
 When editing an image, set aside the original and work with a copy
 Practice safe computing when surfing the web and checking email
 On your personal computer, install and use software to control viruses and malware

Honor Code Statements
Option A
Notre Dame students are expected to abide by Academic Code of Honor Pledge. “As a
member of the Notre Dame community, I will not participate in or tolerate academic
dishonesty.”
Option B
“This class follows the binding Code of Honor at Notre Dame. The graded work you do in
this class must be your own. In the case where you collaborate with other students make
sure to fairly attribute their contribution to your project.”
Option C
“All students must familiarize themselves with the Honor Code on the University’s website
and pledge to observe its provisions in all written and oral work, including oral
presentations, quizzes and exams, and drafts and final versions of essays.”
Option D
Entering Notre Dame you were required to study the on-line edition of the Academic Code
of Honor, to pass a quiz on it, and to sign a pledge to abide by it. The full Code and a Student
Guide to the Academic code of Honor are available at: http://honorcode.nd.edu. Perhaps the
most fundamental sentence is the beginning of section IV-B:
The pledge to uphold the Academic Code of Honor includes an understanding that a
student’s submitted work, graded or ungraded – examinations, draft copies, papers,
homework assignments, extra credit work, etc. - must be his or her own.
Option E
The Code of Honor will be strictly applied as described in The Academic Code of Honor
Handbook. Students will not give or receive aid on exams. This includes, but is not limited
to, viewing the exams of others, sharing answers with others, and making unauthorized use
of books or notes while taking the exam. For the group project, teams must work
completely independently. Relying on solutions from other groups, whether or not they are
currently in the course, constitutes plagiarism.

Leadership Learning Community

If you wish to be heard, first learn to listen. If you seek to lead others, first learn to
lead yourself. Rev. Peter Donohue O.S.A., President, Villanova University
Augustine and Culture Seminar
Traditions in Conversation, Fall 2008,
Rubrics for Evaluating Papers

Listening
Preparation

Quality of
contributions

Impact on
seminar

Frequency of
participation

Strong worki

Needs development

Actively and respectfully
listens to peers and instructor
Arrives fully prepared with
all assignments completed,
and notes on reading,
observations, questions

Sometimes displays lack of
Projects lack of interest or
interest in comments of others disrespect for others

Sometimes arrives
unprepared or with only
superficial preparation

Exhibits little evidence of
having read or thought
about assigned material

Comments are relevant and
reflect understanding of:
assigned text(s); previous
remarks of other students;
and insights about assigned
material
Comments frequently help
move seminar conversation
forward

Comments sometimes
irrelevant, betray lack of
preparation, or indicate
lack of attention to
previous remarks of other
students
Comments sometimes
advance the conversation,
but sometimes do little to
move it forward
Sometimes participates but
at other times is “tuned
out”

Comments reflect little
understanding of either the
assignment or previous
remarks in seminar

Actively participates at
appropriate times

i

Unsatisfactory

Comments do not advance
the conversation or are
actively harmful to it
Seldom participates and is
generally not engaged

Class participation deserving of an A grade will be strong in most categories; Participation that is strong in some categories but
needs development in others will receive a B; a grade of C reflects a need for development in most categories; D work is typically
unsatisfactory in several categories; and F work, unsatisfactory in nearly all.

8/15/08
John Immerwahr, Copyright License: http://creativecommons.org/licenses/by-sa/3.0/us/

NOTES

